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MANGAUNG




City on the move

(EXPRESS/BLOEM-NEWS)

Suitably qualified persons are invited to apply for appointment in the following positions

1. ECONOMIC DEVELOPMENT & PLANNING
1.1 MANAGER: PROJECT IMPLEMENTATION
REQUIREMENTS: * Masters Degree in Housing/Development Studies or equivalent, unless the candidate can demonstrate competency through experience of more than six years supported by completion of relevant courses in Housing *

EXPERIENCE: * A minimum experience of six (6) years at supervisory/management level in the built environment *  Expert knowledge of National Housing Programmes as well as National Provincial and Municipal Housing Legislations/Policies * Further, an incumbent should be able to demonstrate a thorough understanding of municipal system of government *
CORE DESCRIPTION: * Facilitating and managing the implementation of National Housing Programmes * Ensuring housing delivery processes comply with National and Provincial policies and programme guidelines including Accreditation Guidelines * Develop strategies that aim to enhance and promote housing delivery * Ensure that the Accreditation Business Plan, Housing Sector Plan and Housing Subsidy System (HSS) are effectively implemented * Ensure housing subsidy budget planning across programmes and projects; planning of subsidy fund allocations and project identification * Responsible for the administration of the Waiting List Programme, compilation of monthly progress reports and provide support to the subsidy administration processes * Ensure sound decision-making in line with the relevant Acts, Regulations and Council Resolutions * Manage both the operational and capital budget of the division * Build strong relationships with key stakeholders in Housing *
ADDITIONAL REQUIREMENTS: * Project and financial management skills * The ability/skills to communicate, negotiate and facilitate effectively * Excellent planning and organizing ability * Effective networking skills * Valid Code EB (08) driver’s licence * Computer literacy, report writing, decision making, presentation, coaching and mentoring and customer service * 

SALARY GRADE: 004
2. COMMUNITY & SOCIAL DEVELOPMENT

2.1 LIBRARIAN SERIAL
REQUIREMENTS: * Diploma or B Tech. in Library Science *

EXPERIENCE: * Two (2) year experience in Library environment on a supervisory level will serve as a recommendation *
CORE DESCRIPTION: * To manage the Legal Deposit serial section to ensure that this material is effectively and efficiently provided to the community of MLM according to the Legal Deposit Act of 1997*
SALARY GRADE: 007
2.2 LIBRARY ASSISTANT
REQUIREMENTS: * Grade 12 or equivalent *
EXPERIENCE: * Appropriate experience in Library environment and knowledge of Library material and procedures will serve as a recommendation *

CORE DESCRIPTION: * To organize library material and to ensure easy access * Administer tasks to support service delivery * To assist library Patrons with Information Enquiries * To plan and implement outreach programme * To assist with preparing and erecting library display and exhibitions * To provide an effective lending and information services to the community of MLM *
SALARY GRADE: 013/011

______________________________________________________________________________________________________

The closing date in respect of all positions will be 30 September 2008.  Applicants, who wish to be considered for a post, must post/e-mail/submit their applications and completed, detailed and comprehensive CV’s directly to the address indicated below. The relevant telephone number can be contacted for more information.
Please note that if you do not receive any correspondence from this organisation regarding your application within 30 days after the closing date of this advertisement, you should regard your application as unsuccessful. 
GM: Human Resource Management

P.O. Box 3704

BLOEMFONTEIN

9300

Telephonic Enquiries : 051 – 405 8517   OR   e-mail: employ@civic.mangaung.co.za
We thank all applicants for their interest
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